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I. INTRODUCTION

a. Small Businesses Defined.

What are Small Businesses?

Small businesses are privately owned businesses managed and/or owned by a

corporation, partnership, or sole proprietorship. It is





http://www.sec.gov.ph
http://www.dti.gov.ph
http://www.cda.gov.ph
http://www.boi.gov.ph
http://www.bir.gov.ph


http://www.sss.gov.ph




Partnerships
Advantages Disadvantages
With more than one owner, the ability
to raise funds ma



accepting a fair share of risks and benefits of the undertaking in accordance with
the universally accepted cooperative principles.

Advantages Disadvantages
Cooperatives enjoy privileges and
preferential treatment under RA
9520, which are not available to
other business structures.

Harder to



III. BUSINESS REGISTRATION

1. Business Names

a. Do I have to register my business name? Yes.

b. How to register your business name for new businesses online?

1. Go to the DTI Business Name Registration System website



c. Residence Address; and

d. Other Details.

8. Upon completion, a summary of the accomplished items will appear. Please

review carefully and ensure that all the data you have entered during the

registration are correct and valid including the email address;

9. Signify your conformity to the Undertaking by clicking “proceed”;

10. The payment section will appear where you may select the payment method

allowed by the system. Choose a payment method;

11. Pay the registration fee within seven (7) calendar days from the date of

registration. If you are not able to pay the fee within the prescribed period,

the BN application will be deemed abandoned and nullified;

12. Once the payment is successful, the Certificate of Business Name Registration

will be sent to your email; and

13. Once payment is confirmed, click “Register New Business.”

c. How to register your sole proprietorship business name with DTI?

1. Come up with three (3) business names.

2. Search in the DTI’s website (www.bnrs.dti.gov.ph/search) if there’s an existing

name similar to yours.

3. If your business name is available, fill up Business Name (BN) Application Form

in two (2) copies.

Note: Online registration (new/renewal) is available through DTI Business

Name Registration System at www.bnrs.dti.gov.ph.

4. Submit your completed BN Application Form to DTI’s offices/branch. Bring at

least two (2) photo-bearing government-issued IDs.

5. Pay the corresponding registration fees, depending on the territorial scope of

your business, plus ₱30 Documentary Stamp Tax (Note: Payment options now

include GCash, PayMaya, Landbank LinkBiz Portal, and Debit/Credit Card

Barangay ₱200

City/Municipality ₱500

Regional ₱1,000

National ₱2,000

6. Wait for your DTI Certificate of Registration.

d. How to register your corporation and partnership business name with SEC?

1. For One Person Corporation:

a. Fill out letter consent, cover sheet, and the articles of incorporation.

b. Notarize the documents.
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2. Application for Local Business or Mayor’s Permit
:KDW�GRFXPHQWV�GR�,�QHHG�WR�DSSO\�IRU�D�/RFDO�%XVLQHVV�3HUPLW�RI�0D\RU¶V
3HUPLW"

Each Local Government Unit will have varying requirements, but in general, you will

need the following:

a. DTI Certificate of Registration;

b. Barangay Clearance;

c. Registration with the SSS, Philhealth, and HDMF;

d. Occupancy Permit; and

e. Building Permit.

3. Registering a Barangay Micro-Business Enterprise (BMBE)

a. :KDW�LV�D�%0%("
Any business entity or enterprise engaged in the production, processing or

manufacturing of products or commodities, including agro-processing, trading and

services, whose total assets including those arising from loans but exclusive of the

land on which the particular business entity's office, plant and equipment are

situated, shall not be more than Three Million Pesos (P3,000,000.00).

b. Who is eligible to register?

Any person, natural or juridical, or cooperative, or association, having the

qualifications of a BMBE may register.

F� How to register? To register as a BMBE, you need to:
1. Submit the following documents to the Office of the Treasurer:

a. Accomplished Application form;

b. Three (3) Passport sized photos;

c. For New Applicants with assets less than Php 300,000:

i. DTI Certificate of Registration; and

ii. Mayor’s Permit.

d. For New Applicants with assets from Php 300,000 to Php 3,000,000:

i. DTI Certificate of Registration;

ii. Mayor’s Permit;

iii. Taxpayer Identification Number; and

iv. Certificate of Registration from the Office of the Treasurer of each city

or municipality, which shall register the BMBE's and issue a Certificate

of Authority.
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d. How long does it take for applications to be processed?

Fifteen (15) working days upon submission of complete documents.

e. How long is the validity of the Certificate of Authority?

The certificate is effective for a period of two (2) years, and renewable for a period

of two (2) years for ev



3. Mayor’s Business Permit

4. Proof of Address (i.e., Contract of Lease, if rented; Certificate of Land Title, if

owned)

5. Business location map

6. Valid IDs, if applicable

d. Pay the corresponding assessment fees (BIR Form 0605 – Payment Form; BIR Form

2000 – Documentary Stamp Tax).

e. Register your book of accounts and receipts/invoices.

f. Claim your Certificate of Registration (BIR Form 2303) on the scheduled date, along

with your TIN and a “Ask for Receipt” sign to be posted on your business

establishment.
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IV. BENEFITS OF BUSINESS REGISTRATION

1. What are the benefits of registering our businesses?

a. Tax returns serve as credible proof of income. This type of document certifies that

one has a stable source of income and so capable of paying his obligations.



No Certificate of Registration displayed Fine of not more than ₱1,000 or

imprisonment of not more than 6

months

Failure to display the poster “Ask for BIR

Receipt” or “Notice to the Public to

Demand Receipts/Invoice”

Fine of not more than ₱1,000 or

imprisonment of not more than 6

months, or both
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V. SPECIFIC COMMUNITY CONCERNS

1. What is the remedy against the extortion of “fake” BIR agents?

It is important to remember that the BIR does not conduct its transactions over the

phone, social media, or any other methods. Parties who are audited is always notified

through a formal notice in writing. If a BIR agent contacted you through other means,

you can report them to the BIR Customer Assistance Division by calling any of the

following numbers:

● 981-7003;

● 981-7020;

● 981-7040; and

● 981-7046.

2. For small businesses (eg. Sari-sari Stores), what permits should they get and where?

For small or micro businesses such a Sari-sari Store, due to being recognized as part of

the “underground economy”, DTI made it easier for them to register through a

two-page Philippine Business R

R
y .





3. For cooperative - Certificate of Registration issued by the Cooperative

Development Authority and Articles of Cooperation; or

4. For government-owned or controlled corporation - the law creating the

establishment, if with original charter, or its Certificate of Registration issued by

the Securities and Exchange Commission (SEC) and Articles of Incorporation, if

without original charter.

Relevant credential/s of the declared qualified person in the application form (e.g. QPIRA

certificate for Food/HACCP/Food Safety Seminar Certificate).

8. How about permits or licenses for other types of businesses:

a. Construction business. – Required to acquire a license from the Philippine

Contractors Accreditation Board through their online licensing portal

(https://pcabgov
ho
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VI. OTHER REFERENCES (Clickable)
a. Business Registration Permits
b. Start and Grow Your Business
c. Trainings and Seminars. – Also check out the Philippine Trade Training Center Website

for other trainings and seminars
d. Other Resources for MSMEs
e. Find a Negosyo Center near you. – Negosyo centers can help you with business

registration and facilitate access to business services, among others
f. How to open a lending business?
g.
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http://pttc.gov.ph/
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https://www.dti.gov.ph/negosyo/negosyo-center/
https://www.dayananconsulting.com/open-lending-business-philippines/



