
TRANSFER AND SECOND UNDERGRADUATE CONFIRMATION
Term 3, AY 2023-2024 Schedule and Procedures

Table of Contents

Table of Contents
Important Reminders
Confirmation Schedule

Table 1: Schedule
General Procedures

Table 2: Confirmation Procedures
Other Reminders
Electronic Forms

https://docs.google.com/document/d/1OUNDyF5agj46jXYvewtRRV93f4Yfjax5/edit#heading=h.7rcqt6r00jln


Confirmation Schedule

ENTER THROUGH GATE 2 (in front of HENRY SY SR. HALL)
Applicants are required to strictly observe the schedule below. Applicants who will confirm outside their designated
schedule will not be allowed entry to the campus.



General Procedures
Table 2: Confirmation Procedures

Step Activity
Document

Notes
To Be Submitted To Be Received

1
Submission of
required
documents

1. Print out of Letter of Acceptance from
DLSU

2. Honorable Dismissal

3. Current/Updated Transcript of Records

4. NSTP Serial Number Certificate
(applicable if the NSTP Serial Number is
not indicated in the Transfer Credentials
and if the NSTP Serial Number is still
unavailable)

5. Authenticated / Apostilled copy of the
Official Transcript of Records (only for
Filipinos and Non- Filipinos who studied
in schools not regulated by the
Department of Education (DepEd) in the
Philippines)

6. Proof of Citizenship (as applicable)
6.1 For Filipino Citizens and Filipinos

with Dual Citizenship Born in the
Philippines
ǒ Original Copy of PSA-issued
Birth Certificate

6.2 Filipinos with Dual Citizenship Born
Outside the Philippines
ǒ Photocopy of Birth Certificate
ǒ Photocopy of Valid, Unexpired
Passport

ǒ Documentation for
Acquisition/Reacquisition/Retentio
n of Filipino Citizenship

6.3 For Non-Filipino citizens born in the
Philippines
ǒ Photocopy of Vali¾ntationv qu

i eu
i np

https://docs.google.com/forms/d/e/1FAIpQLSeDigtn3EpZzlzy2J1SbhCYFoLSkKb4rWZ3scjd5v1xlxZGpQ/viewform


12. Statement of Undertaking (For
reconsidered applicants only)

13. Fully accomplished forms (to be
submitted after Step 4):
13.1 Non-Violence Contract
13.2 Drug Testing Consent Form

See submission guidelines here:
(https://tinyurl.com/NVCDTCSubmissionU
G123)
13.3. Disclosure Statement
(https://tinyurl.com/OCCS-Disclosure-UG12
3)

2

Cash Payment
of
Non- Refundable
Confirmation Fee
(Php10,000.00)

Stamped Letter of Acceptance from DLSU

DLSU Official
Receipt
(for confirmation,
white and

https://tinyurl.com/NVCDTCSubmissionUG123
https://tinyurl.com/NVCDTCSubmissionUG123
https://tinyurl.com/OCCS-Disclosure-UG123
https://tinyurl.com/OCCS-Disclosure-UG123


Other

https://forms.gle/PMmNAcFR5BkACEAx8
/wp-content/uploads/pdf/admissions/undergraduate/deferment-of-enrollment.pdf
https://forms.gle/g8tr4F91RTVUTF316
/wp-content/uploads/pdf/admissions/undergraduate/credential-and-enrollment-withdrawal-form.pdf
https://docs.google.com/forms/d/e/1FAIpQLSfc3oTn1rY7Cw8LIrsJzw_023iZwZ2LQSU62H70xGIdvBrcIA/viewform


Electronic Forms and Resources

Recommendation Letter Form

Declaration as a Transfer Student

Statement of Undertaking

Statement of Responsibilities

Deferment of Enrollment Form

Non-Violence Contract and Drug Testing Consent Submission Guidelines

Disclosure Statement

http://www.dlsu.edu.ph/wp-content/uploads/pdf/oas/undergraduate/admission-recommendation.pdf
/wp-content/uploads/pdf/oas/undergraduate/declaration_transferstudent.pdf
http://www.dlsu.edu.ph/admissions/undergraduate/_pdf/admission-statement-of-undertaking.pdf
/wp-content/uploads/pdf/oas/undergraduate/admission-statement-of-responsibilities.pdf
/wp-content/uploads/pdf/admissions/undergraduate/deferment-of-enrollment.pdf
https://tinyurl.com/NVCDTCSubmissionUG123
https://tinyurl.com/OCCS-Disclosure-UG123


Pre-confirmation Procedures for International Students

>>> TO BE DONE BEFORE STEP 1 OF GENERAL PROCEDURES <<<

IMPORTANT GUIDELINES AND PROCEDURES:
1. All non-Filipino students admitted to DLSU must have a valid visa or permit to study as mandated

by the Philippine Immigration Law. Please refer to the resource link below for the list of visas accepted
for study at DLSU. Other visas not included on the list will be subjected for evaluation and approval.

2. The Office of the Vice President for External Relations and Internationalization (OVPERI), through the
International Center (IC), evaluates and determines the validity of visa acceptable for study and assists
the International Students (IS) in processing their application for Student Visa (9F) or Special Study Permit
(SSP) at the Philippine Bureau of Immigration (BI). The IC is located at the Rm. 207, 2nd Floor, St.
Joseph (SJ) Hall with office hours of 8: m.

edoor,oPet.pt hDE

mailto:erio@dlsu.edu.ph


5. International Student (IS)-applicants aged below 18 years who will enroll in a degree program must secure
a Special Study Permit (SSP). Please refer below for the initial list of t(I





http://www.dlsu.edu.ph/students/international/how_to_apply/valid-visa.asp
https://drive.google.com/file/d/1AREXPpl5eIv58rUNZXZ-b2N5y2xHkBoP/view?usp=sharing
https://drive.google.com/file/d/1pr0pkTne132ZXQ92wGekdKvkQ69MQwm3/view?usp=sharing
http://www.dlsu.edu.ph/students/international/requirements/personalinfo.pdf
/wp-content/uploads/pdf/students/international/ic-form-consolidated-9f-ssp-2018.pdf

